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PLANNED UNIT DEVELOPMENT APPLICATION 
 

  

PLEASE READ NOTE AND SIGN BELOW: 
 
 

THE SUBMITTED APPLICATION PACKAGE REQUIRES SPECIFIC REPORTS/INFORMATION WHICH MAY NOT BE 
ADEQUATE AS DETERMINED THROUGH THE REVIEW PROCESS.  ADDITIONAL INFORMATION MAY BE REQUIRED.  
ALSO, THE ACCEPTANCE OF THE APPLICATION PACKAGE DOES NOT MEAN THE SPECIFIC INFORMATION HAS 
BEEN APPROVED AND IN FINAL FORM.  REVISIONS TO THE PLAN AND/OR REPORTS MAY BE REQUIRED.  
REQUESTS FOR WAIVERS OF ANY OF THESE REQUIREMENTS MUST BE ACCOMPANIED BY A LETTER OF 
JUSTIFICATION.  THE PUEBLO BOARD OF COUNTY COMMISSIONERS WILL HEAR THE WAIVER REQUEST 
CONCURRENTLY WITH THE APPLICATION.  DENIAL OF THE WAIVER REQUEST SHALL RENDER THIS 
APPLICATION INCOMPLETE AND RESULT IN THE REQUIREMENT FOR A NEW SUBMITTAL ACCEPTANCE DATE 
AND REVIEW PERIOD.  YOUR SIGNATURE BELOW INDICATES ACCEPTANCE OF THESE CONDITIONS. 
 

 
 

 

_________________________________________ 
Owner’s/Applicant’s/Representative’s Signature  
 

If other than owner’s signature, letter of consent authorizing the applicant/representative to act in the owner’s 
behalf must be included with the application 
 
 
 

 
Assessor’s Tax Parcel No.  

 

 

Name of Development  
 

1.  Please list the name, address, and telephone number of the following (some may not be 

applicable): 
 

Applicant(s)  

Address:  

Telephone Numbers:  

Email Address:  

 

Property Owner(s): 

 

Address:  

Telephone Numbers:  

Email Address:  

 

Applicant’s Representative:  

Address:  

Telephone Numbers:  

Email Address:  

Date:  Type of Application: Planned Unit Development No. 

NOTICE:  All information, including emails, submitted to Pueblo County Department of Planning and 

Development is considered public record and is therefore available for public review. 
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Address of Property  

 (If different from above) 

 

 

 (If lengthy, please attach) 

 

4. Please list any previous applications (e.g., map amendments, zoning variances, special use  
 permits, subdivision variances) in connection with this property   

    

 

5. Fee Paid  

 
 
 
 
 

 

2. Existing Zone District  Proposed Zone District PUD 

3. Legal Description of the property  
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PLANNED UNIT DEVELOPMENT CHECKLIST 
THE FOLLOWING ITEMS MUST BE SUBMITTED 

 ALONG WITH THE APPLICATION: 

ONLY COMPLETE APPLICATION PACKAGE WILL BE ACCEPTED 
This checklist must be included with your application 

All submittal materials listed below shall also be submitted electronically, in .pdf format (as applicable). 
 
________  1. Application Form (Pages 1 & 2 of this application) 
 

_______  2. A letter of request that contains: 

  (Note:  Additional copies may be requested) 

 _____ Date of application 

 _____ Owner and representative (address and phone number) 

 _____ Site location and present zoning 

 _____ Request and reason for the Planned Unit Development 

 _____ Existing and proposed facilities, structures, roads, etc. 

 _____ Signature of owner or representative* 

   *letter of consent authorizing representative to act in owner's behalf  

   must be included 

  

_______  3. Proof of ownership by recorded deed 

 

_______  4. Proposed source of water; documentation of availability by one of the following: 

   

 _____ Letter from Water District 

 _____ Copy of well permit 

 _____ Applicant's statement that cistern is used with information on where water is obtained/purchased.  

A letter from water supplier shall be submitted. 

  

_______  5. Proposed method of wastewater disposal; supporting document to include one of the following: 

 _____ Letter from Sanitation District 

 _____ Letter from City-County Health Department (City-County Health Dept. requires 14 days to 

complete the preliminary investigation) 

 _____ Other 

  

_______  6. Development Plan no larger than 24” x 36” (drawn to scale) of the subject property (2 copies) 

(Note:  Additional copies may be requested) that contains: 

 _____ Title or name of the development above the term “Development Plan” 

 _____ Vicinity Map 

 _____ Complete legal description of the property to be included in the PUD 

 _____ Certification statements to include: 

 Certificate of Ownership 

 Certification of Approval by the Board of County Commissioners 

 Certification of the Planning Director 

 Certification by the County Clerk and Recorder 

 _____ North Arrow 

 _____ Date of Preparation 

 _____ Street Names 

 _____ Graphic Scale & Written Scale 

 _____ Land Use(s) for each area included in the plan and corresponding land area 

 _____ Existing and Proposed public and private easements and drainage ways 

 _____ Heights of buildings and structures and proposed locations of buildings and structures, traffic 

circulation and parking 

 _____ Density of residential development. If densities vary within the development, each density shall be 

depicted 

 _____ Commercial/Industrial square footage 

 _____ Proposed roadways from collector status and graded by functional classification with right-of-way 

widths depicted 
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 _____ Type of buffering and screening from surrounding properties 

 _____ Size, type of general location of proposed public sites, open space and recreational areas with 

acreage specified for each land use type including open space 

 _____ If facilities are proposed that are not normally maintained by public entities a statement indicating 

the type of maintenance mechanism proposed 

 _____  Landscaping Plan 

 

_______  7. A separate map (Note:  Additional copies may be requested) no larger than 24”x 36” drawn to 

scale shall include the following: 

 _____ Adjoining land use and ownership of said adjoining property and zoning within five hundred (500) 

feet of the exterior boundary of the subject property 

 _____ All roads (public and private) including functional classification, type of surface and width within 

five hundred (500) feet of the subject property 

 _____ Existing topography based on the following criteria: 

 Size of Lots  Contour Interval 

One (1) acre or less  two (2) feet 

Larger than One (1) acre five (5) feet 

 Accuracy shall be no less than ½ contour interval 

 Contour interval to twenty (20) feet may be acceptable based on the following criteria 

 Presence of mountainous topography 

 Presence of high relief topography 

 Contours shall be extended no less than one hundred (100) feet onto adjacent property and 

shall show significant adjacent topography 

 _____ Phasing Program: If development is to occur in stages then a detailed phasing program shall be 

provided in accordance with the PUD design standards.   

  The Phasing Program may be in a narrative form or incorporated into the Development Plan.  The 

Phasing Program shall include a breakdown of all land use types and both on-site and off-site 

transportation and drainage improvements by Phase. 

 
_______  8. Provide a digital file of the project in .PDF format 

 

_______  9. The applicant may submit a Preliminary Plan in accordance with Chapters 16.12 and 16.28 of the 

Pueblo County Code to be processed concurrently with a PUD rezoning request 

 

_______ 10. Maintenance Plan, in cases in which maintenance of roads, common areas, open space or 

facilities normally maintained by public entities are proposed to be maintained by homeowners 

associations, or other nongovernmental bodies.  Said Maintenance Plan shall conform to the 

requirements of Section 17.126.080 of the Pueblo County Code. 

 

_______ 11. A nonrefundable application fee  

 
_______ 12. Any drawings/maps larger than 8½“ x 14” must be folded to a size no larger than 12” x 9” 

 

_______ 13. THIS CHECKLIST 

 

 _______ 14. Planning & Development Staff Initials 

 

THE PUD CHECKLIST IS PROVIDED FOR THE CONVENIENCE OF THE APPLICANT AND SHOULD NOT BE USED TO DETERMINE 

COMPLETENESS OF AN APPLICATION.  UPON STAFF REVIEW, ADDITIONAL INFORMATION MAY BE REQUIRED. 

$   
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PLANNED UNIT DEVELOPMENT 

SUPPLEMENTAL INFORMATION 

 

The submittal deadline is 2:00 p.m. on the 1
st
 Wednesday of each month.  Complete applications will be 

scheduled before the Pueblo County Planning Commission and the Board of County Commissioners.  
Information on the specific meeting/hearing dates can be obtained from the Department of Planning and 
Development or online at 
http://county.pueblo.org/sites/default/files/documents/2015_BCC_PCPCMTGDATES.pdf 
 
Notice of the public meeting (Planning Commission) and hearing (Board of County Commissioners) will be sent 
to property owners whose property abuts or is within three hundred feet (300 ft.) of the exterior boundaries of the 
subject property.  Said notice shall be mailed or delivered at least fifteen (15) days prior to the public hearing 
before the Board of County Commissioners. Notice of the proposed Planned Unit Development will be posted on 
or near the subject property and published in the newspaper. 
 
Written consent of the property owner(s) whose properties are included in a request for a PUD (Planned Unit 
Development) District zoning must be provided with the application.   
 

 

GUIDELINE  

FOR A 

“LETTER OF REQUEST” 

 

 

Where applicable, please provide the following information, in a letter format, to serve as a “Letter of 

Request” for all Department applications: 

 

1. Date of Application. 

 

2. Owner and Owner’s Representative or Consultant (Addresses, telephone numbers and email 

address). 

 

3. Site location, dimensions and size of property (in feet and acres), and present zoning. 

 

4. Action requested and the reason/purpose for the request. 

 

5. Existing and proposed facilities, structures, roads, etc. 

 

 

 

http://county.pueblo.org/sites/default/files/documents/2015_BCC_PCPCMTGDATES.pdf
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NOTICE:  THE PUEBLO BOARD OF COUNTY COMMISSIONERS AND THE 

PUEBLO COUNTY PLANNING COMMISSION ENCOURAGE YOU TO TALK WITH 

YOUR NEIGHBORS REGARDING YOUR PROPOSED LAND USE OR ACTIVITY.   
 
As a part of the processing of your land use application, notice of your proposed use or activity will be sent to all 
property owners within three hundred (300) feet of the property, a poster style notice will be posted on or near the 
property and a public notice will be published in the newspaper.  The notice will briefly provide the time and date 
of the Planning Commission and Board of County Commissioners (when applicable) meetings or hearings 
related to your request.   
 
The Pueblo Board of County Commissioners and the Pueblo County Planning Commission strongly encourage 
you to meet with the residents/owners in the area prior to these meetings or hearings to explain your proposed 
use or activity and to listen to concerns or suggestions the area residents may have.  Such meetings may 
alleviate many concerns of the area residents/owners and may lead to a more efficient public meeting/hearing 
process. 
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Guidelines for PUD Submittal 
(NOTE:  These are strictly additional guidelines to assist in the submission of a complete PUD   

application, the information as outlined/required in the PUD application packet takes precedent)  

 
1. Title shall be the name of the PUD Plan (case number not needed) and underneath shall 

say Development Plan 
2. Must have the legal description. 
3. Vicinity map 
4. North arrow 
5. Scale – engineers scale only 
6. The property, in its entirety is XX Planned Unit Development. The Land Uses and 

Development Standards for XX Planned Unit Development shall be the following: 
7. PURPOSE: 

Development of marijuana uses and (light industrial or agricultural) type uses as shown 
here on.   

8. PERMITTED USES: (listed alphabetically)  
Please not that it is not assumed that accessory structures are included.  If applicable list 
accessory structures as a permitted use. 

9. UNLISTED USES:  A use not specifically listed in these development standards is 
strictly prohibited.  The inclusion of additional uses will require an amendment to XX 
Planned Unit Development. 

10. DEVELOPMENT STANDARDS: 
LOT DIMENSIONS: put the dimensions as on the plan; verify with recorded plat 
LOT AREA:  The minimum lot area is XX acre(s) unless property for additional right-of-
way is deed to Pueblo County then the minimum lot area can be less than XX acre(s). 
LOT COVERAGE (percentage will be reviewed on a case by case basis and take into 
consideration parking and drainage) 
BUILDING HEIGHT (consistent with the current zone district) 
BUILDING SETBACKS:  
(Depict the setbacks on the plan and identify the area within as Developable Area)  
FRONT YARD SETBACK (consistent with the current zone district) 
SIDE YARD SETBACK (consistent with the current zone district) 
REAR YARD SETBACK (consistent with the current zone district) 
ACCESSORY STRUCTURES SETBACKS:  
(Depict the setbacks on the plan and identify the area within as Developable Area)  
FRONT YARD SETBACK (consistent with the current zone district) 
SIDE YARD SETBACK (consistent with the current zone district) 
REAR YARD SETBACK (consistent with the current zone district) 
SEPARATION: All structures shall maintain a minimum separation between structures of 
five (5) feet from any other structure. 
*Should it be a corner lot, identify the front yard with street name. 
**Do not show existing and proposed buildings or parking on the plan.  
For existing building that does not meet a required setback – front, sides, rear – the 
existing setback distance has to be stated:  Side Yard Setback:  Existing building – 14 
feet; any addition or modification to existing building shall comply with the PUD side yard 
setback; Proposed building – 15 feet.  This same type of language is to be used for rear 
and front for existing building if the building doesn’t meet the PUD setback distance.  If 
the existing building meets the PUD front, side, rear setback distance/standard, then 
Existing Building/Proposed Building setbacks don’t need to be stated. 
For existing building that does not meet the required setback of the existing zone district 
add this statement: Any addition or modification to existing buildings shall comply with 
the PUD setback standards.   
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PARKING SPACES shall comply with the Pueblo County Code, Title 17 Land Use, 
Division I. Zoning, specifically Chapter 17.112 Off-Street Parking and Loading 
Standards, as well as specific marijuana requirements established by administrative 
decision of the Pueblo County Zoning Administrator. 
FENCING as provided in Section 17.120.160 in the Pueblo County Code, Title 17 Land 
Use, Division I. Zoning. (In the I-1/I-2 shall comply with the Pueblo County Code and A-
1/A-2 shall have no requirement).  Fencing shall comply with the Pueblo Regional 
Building Department’s Codes and Requirements. 
PERFORMANCE STADARDS under (I-1, Section 17.68.160; I-2, Section 17.72.160; I-3, 
Section 17.76.160) standards in the Pueblo County Code, Title 17 Land Use, Division I. 
Zoning may be applicable to some of the permitted uses as shown hereon. 
SCREENING AND BUFFERING under (I-1,Section 17.68.170; I-2, Section 17.72.170, I-
3, Section 17.76.160) standards in the Pueblo County Code, Title 17 Land Use, Division 
I. Zoning may be applicable to some of the permitted uses as shown hereon. 
SIGNS list the specific requirements of Table 1 for the zone district it came from. NOTE:  
Signs shall further comply with Chapter 17.116.110-150 of the Pueblo County Code. 
WEED CONTROL:  The owner of the property shall be responsible for the maintenance 
of their respective property.  All noxious weeds shall be removed and controlled as not to 
affect adjoining lands. 
 

11. SIGNATURE BLOCK: 
 Certificate of Ownership: 

____________________________________  _______________ 
Owner:  (Business Name or Person’s Name)  Date 

  
 Certification of Approval:  

____________________________________________ _______________ 
Board of County Commissioners, Terry A. Hart – Chair  Date 
(– NOTE: each year the Chair changes) 

  
 Certification of Approval:  

_________________________________   _______________ 
County Clerk and Recorder, Gilbert Ortiz   Date 

  
 Certification of Approval:  

_____________________________    _______________ 
Planning Director, Joan Armstrong    Date 
 

12. Insert the following statements under the signatures:  
 
Authority 
The authority of this Development Plan is Chapter 17.126 (Planned Unit Development 
District) of this Title.  The authority for Chapter 17.126 of this Title is the Colorado 
Planned Unit Development Act of 1972. 
 
Adoption 
The adoption of this Development Plan shall evidence the findings and decision of the 
Board of County Commissioners that this Development Plan for (name of development) 
is in general conformity with the Pueblo Regional Development Plan, is authorized by 
the provisions of Chapter 17.126 of this Title, and that such Chapter 17.126 and this 
Development Plan comply with the Colorado Planned Unit Development Act of 1972, as 
amended. 
 

http://county.pueblo.org/government/county/code/title17/chapter17-126
http://county.pueblo.org/government/county/code/title17/chapter17-126
http://county.pueblo.org/government/county/code/title17/chapter17-126
http://county.pueblo.org/government/county/code/title17/chapter17-126
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Relationship to County Regulations 
The provisions of this Development Plan shall prevail and govern the development of 
(name of development), provided, however, that where the provisions of this 
Development Plan do not address a particular subject, the relevant provisions of this 
Title, as amended, or any other applicable resolutions or regulations of Pueblo County, 
shall be applicable. 

  
PLAT NOTE:  Any modification or deviations from this XX Planned Unit Development 
requires an amendment to the plan. 
 

13. Submit in word format a copy of all the wording on the Development Plan. 
 

14. Supplemental map shall show existing/proposed (if known) structures with setback, 
heights and topography. 
 



 
 



 
 



 

 



 
 


