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RURAL LAND USE PLAN 
APPLICATION AND SUMMARY FORM 

 
 

PLEASE READ NOTE AND SIGN BELOW: 
 

THE SUBMITTED APPLICATION PACKAGE REQUIRES SPECIFIC REPORTS/INFORMATION WHICH 
MAY NOT BE ADEQUATE AS DETERMINED THROUGH THE REVIEW PROCESS.  ADDITIONAL 
INFORMATION MAY BE REQUIRED.  ALSO, THE ACCEPTANCE OF THE APPLICATION PACKAGE 
DOES NOT MEAN THE SPECIFIC INFORMATION HAS BEEN APPROVED AND IN FINAL FORM.  
REVISIONS TO THE PLAN AND/OR REPORTS MAY BE REQUIRED.  REQUESTS FOR WAIVERS OF 
ANY OF THESE REQUIREMENTS MUST BE ACCOMPANIED BY A LETTER OF JUSTIFICATION.  
THE BOARD OF COUNTY COMMISSIONERS WILL HEAR THE WAIVER REQUEST 
CONCURRENTLY WITH THE APPLICATION.  DENIAL OF THE WAIVER REQUEST SHALL RENDER 
THIS APPLICATION INCOMPLETE AND RESULT IN THE REQUIREMENT FOR A NEW SUBMITTAL 
ACCEPTANCE DATE AND REVIEW PERIOD.  YOUR SIGNATURE BELOW INDICATES 
ACCEPTANCE OF THESE CONDITIONS. 

 
 
 

_________________________________________ 
Owner’s/Applicant’s/Representative’s Signature  
 
If other than owner’s signature, a letter of consent authorizing the applicant to act in 
owner’s behalf must be included. 

 
 
 

 
 
Assessor’s Tax Parcel No.  

 

 
RLUP Name:   Filing No. 

(if 
applicable) 

 

 
Location of RLUP:  Township  Range  Section  1/4  

 
 

Minimum Lot Size  Existing Zone  
 

Owners(s): Name    
 
  
  
  

      Email   Telephone  
 

Subdivider(s): Name     
 

Address    
    

      Email   Telephone  
 

Engineer or Surveyor: Name   Reg. No  
 

Address    
    

      Email   Telephone  

Date:  Type of Application: 

Legal Description and Acreage (attach if necessary):  

Address    

Rural Land Use Plan No. 

NOTICE:  All information, including emails, submitted to Pueblo County Department of Planning and 
Development is considered public record and is therefore available for public review. 
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Total Area of Development: ___________________ acres 
 
Conservation Area: _________________ acres; ____________% of total area 
 
Total Number of Lots: ___________; ___________ acres; ___________ % of total area 
 
 

 
 

---------(FOLLOWING TO BE COMPLETED BY DEPT. OF PLANNING & DEV.)---------- 
 
ACTION: 

   Board of County Commissioners 
   RLUP Approval  (    ) Date __________________, 20___ 
   RLUP Denial   (    ) Date __________________, 20___  
   Exemption under C.R.S.  30-28-101 (10) (c) (X)      (    ) Date __________, 20___ 
   Remarks ____________________________ 
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RURAL LAND USE PLAN REQUIREMENTS 
 

SUBMITTAL CHECKLIST 
THIS CHECKLIST MUST BE INCLUDED WITH YOUR APPLICATION 

ONLY A COMPLETE APPLICATION PACKAGE WILL BE ACCEPTED 
All submittal materials listed below shall also be submitted electronically, in .pdf or .dwg format (as 

applicable). 
 

 
______ Water Supply Information Summary Form (Office of State Engineer Requirement) 

Attached 
 

______ Rural Land Use Plan Application and Summary Form - Pages 1 & 2 of  
               this Application.  
 
______ Letter of Intent - Please follow requested format as shown on Page 6 of this Application.  

 
 
______ The RLUP shall be drawn such that the accuracy of location of alignments, boundaries 

& monuments are certified by a Registered Land Surveyor in the State of Colorado.  A 
poorly drawn or illegible Plan is sufficient cause for its rejection. 

 
______ RLUP (2 copies folded no larger than 9” x 12”)   

Plan map shall be 24” x 36” that contains: 
 

______ Name of Rural Land Use Plan 
______ Subtitle containing Quarter Section, Section, Township, Range, 6th P.M., 
  Pueblo County, Colorado 
______ Legal description of property with total acreage 
______ Perimeter boundary layout with bearings, distances, and curve data 
______ Lot layout with appropriate bearings, distances, and curve data 
______ Building envelope for each lot with dimensions from lot lines to building envelope 
______ Protected areas shown with specific delineation, if applicable 
______ Vicinity Map 
______ Astronomic north arrow; written and graphic scale; basis of bearing statement; 

preparation date; names and addresses of owner(s) or record, developer, 
surveyor; number of the sheet and total number of sheets 

______ All easements, existing and proposed, private and public, shall be designated as 
such, bearings and dimensions given, recordation information, if applicable, noted  

______ Public and private roads; if private maintenance responsibility 
______ Legal and physical public access to the proposed development 
______ General and/or U.S.G.S. map groupings the location of bodies of water and 

watercourses, wetlands, 100-year floodplains and other hazard areas, significant 
rock outcroppings and other significant geologic features, wooded areas, 
significant individual trees over 6 inches in diameter measured at 6 feet above the 
ground, historical buildings, sites, or landscapes, threatened or endangered 
species habitat, and natural or archeological features 

______ Existing improvements and structures, utility lines, sewer and water lines 
______ Location of and setbacks for all existing and proposed wells and septic systems in 

relation to existing and proposed parcel boundaries, and between all other 
existing and proposed wells and septic systems 

______ Global Positioning System (GPS) requirements 
______ Notes, certifications, and statements according to the requirements of the Rural 

Land Use Plan Process in Title 17 Land Use in the Pueblo County Code 
______ Name and address of subsurface mineral right owner(s) & lessees 
______ Name and address of designer 
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______ A digital copy of the RLUP map in .PDF format 

 
______ A digital file of the project in .DWG format, positioned correctly in Modified State 

Plane grid coordinates, with all bearings relative to the State Plane grid Basis of 
Bearing. 

 
_______ Letter of Intent, signed by the landowner(s) and subdivider(s), if different person, 

describing the proposed uses, the proposed number of lots, the proposed density of 
the site and the total acreage of the site.  

 
______ Proof of Ownership in the form of a recorded deed (Copy of Deed).  

 
______ Title Insurance Commitment, Title Policy, or Attorney's Title Opinion, certified to a date not 

more than 30 days prior to the submittal of the RLUP to the Department of Planning and 
Development.  

 
______ Letter of authorization from the landowner permitting a representative to process the 

application, if applicable.  
 

______ Proof of an adequate water supply sufficient in terms of quality, quantity, and dependability; 
or a letter from the special district of servicing authority, if applicable.   

 
______ If water supply is by wells, the proof shall be provided by a qualified groundwater 

hydrologist. 
 
______ Individual Sewage Disposal System (ISDS) Report if proposing on-site sewage disposal or a 

letter from the district providing service. 
 

______ Proof of approved access location from the Pueblo County Department of Public Works or 
from the Colorado Department of Transportation for the proposed road(s) serving the 
development from a dedicated or maintained County road or from a State Highway to the 
overall site.  

 
______ When in a Fire Protection District, proof of fire protection in the form of a letter from the local 

fire protection district indicating their ability to serve the site and if any fire hydrants are 
need; the Fire Protection District has the authority to review private roads for appropriate 
widths, cul-de-sac radius, etc.  

 
______ Outside a Fire Protection District, the subdivider shall submit: 

 
a) a description of how purchasers of the lots shall be notified that the subject property is 

not within a Fire Protection District 
b) a fire protection plan for fire mitigation identifying examples such as no wood shingles; 

said plan is to be reviewed by the Pueblo County Department of Emergency 
Management and/or Pueblo Regional Building Department 

 
______ A Conservation Easement, or similar instrument, specifying all development and land 

division restrictions, and the duration, maintenance requirements and permitted uses for the 
open space. 

 
______ A Rural Land Use Plan Improvements Agreement specifying any conditions related to 

guarantees and warranties for any and all public improvements. 
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______ Right-of-way and roads to be dedicated to the public and petitioned to the Board of County 

Commissioners for maintenance by the County shall be designed and constructed 
according to and shall adhere to the Pueblo County Code, Title 12, ROADS, BRIDGES AND 
PUBLIC PLACES, Chapter 12, Roadway Design and Construction Standards.  Required 
Roadway Design and Construction plans are to be submitted. 

 
______ Homeowners covenants, conditions and restrictions 

 
______ Maintenance plan which identifies: 

 
a) Party responsible for maintenance of common areas, facilities, and open space tracts 
b) Items to be included in the maintenance program including but not limited to provisions 

for snow removal, trash removal, maintenance of recreation facilities, common areas 
and other amenities  

 
______ Original Certification of Taxes Due from the County Treasurer that all ad valorem taxes have 

been paid 
 

______ A Geotechnical Report prepared by a Professional Geologist that provides evidence that all 
building envelopes, access roads and utilities, and other areas proposed to be disturbed 
within the project site which may involve soil, topographical, or geologic conditions 
presenting hazards or requiring special precautions have been identified and that the 
proposed uses of these areas are compatible with such conditions.  Such evidence may 
include, but shall not limited to snow avalanches, landslides, rock falls, mudflows, unstable 
slopes and areas inundated by the 100-year floodplain 

  
______ Grading & Drainage Plan. 

______ Proposed grading as solid contour lines 
______ Existing topography as dashed line contours 
______ One (1) foot intervals for predominantly level topography- 
______ Two (2) foot intervals for predominant ground slopes over five (5) percent grade 

 
_____ NPDES permit may be required by the Colorado Department of Health, Water Quality 

Control Division if construction activities disturb more than 1 acre; if required, the storm 
water management plan will be reviewed by Pueblo County Department of Public Works 

 
______ Closure sheets reflecting mathematical closure, relative error of closure, & area for RLUP 

boundary & each lot. 
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RURAL LAND USE PLAN  
SUPPLEMENTAL INFORMATION 

 
 The submittal deadline is 2:00 p.m. on the 1st Wednesday of each month.  Complete  applications 
 will be scheduled before the Board of County Commissioners.  Information on the specific hearing dates 
 can be obtained from the Department of Planning and Development or online at 
 http://county.pueblo.org/sites/default/files/documents/2015_BCC_PCPCMTGDATES.pdf 
 

Notice of the public hearing (Board of County Commissioners) will be sent to property owners 
whose property abuts or is within three hundred feet (300 ft.) of the exterior boundaries of the 
subject property.  Notice of the proposed rural land use plan will be posted on or near the subject 
property and published in the newspaper. 

 
GUIDELINE  

FOR A 
“LETTER OF INTENT” 

 
Where applicable, please provide the following information, in a letter format, to serve as a “Letter of 
Intent” for all Department applications: 

 
1. Date of Application. 
 
2. Owner and Owner’s Representative or Consultant (Addresses, telephone numbers, 

and email addresses). 
 

3. Site location, dimensions and size of property (in feet and acres), and present zoning. 
 

4. Action requested and the reason/purpose for the request. 
 

5. Existing and proposed facilities, structures, roads, etc. 
 

6. WAIVER OF ANY REQUIRED INFORMATION/REPORTS AND JUSTIFICATION FOR 
THE WAIVER MUST BE INCLUDED IN THIS LETTER. 

 
 
 
 
 
 
 
 
 
 
 
 

http://county.pueblo.org/sites/default/files/documents/2015_BCC_PCPCMTGDATES.pdf�
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NOTICE:  THE PUEBLO BOARD OF COUNTY COMMISSIONERS 
ENCOURAGES YOU TO TALK WITH YOUR NEIGHBORS REGARDING 
YOUR PROPOSED LAND USE OR ACTIVITY.   

 
As a part of the processing of your land use application, notice of your proposed use or activity will 
be sent to all property owners within three hundred (300) feet of the property, a poster style notice 
will be posted on or near the property and a public notice will be published in the newspaper.  The 
notice will briefly provide the time and date of the Board of County Commissioners hearing related 
to your request.   

 
The Pueblo Board of County Commissioners strongly encourages you to meet with the 
residents/owners in the area prior to these meetings or hearings to explain your proposed use or 
activity and to listen to concerns or suggestions the area residents may have.  Such meetings 
may alleviate many concerns of the area residents/owners and may lead to a more efficient 
public hearing process. 
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