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SUBDIVISION APPLICATION AND SUMMARY FORM 
 

PLEASE READ NOTE AND SIGN BELOW: 
 
 

THE SUBMITTED APPLICATION PACKAGE REQUIRES SPECIFIC REPORTS/INFORMATION WHICH 
MAY NOT BE ADEQUATE AS DETERMINED THROUGH THE REVIEW PROCESS.  ADDITIONAL 
INFORMATION MAY BE REQUIRED.  ALSO, THE ACCEPTANCE OF THE APPLICATION PACKAGE 
DOES NOT MEAN THE SPECIFIC INFORMATION HAS BEEN APPROVED AND IN FINAL FORM.  
REVISIONS TO THE PLAN AND/OR REPORTS MAY BE REQUIRED.  REQUESTS FOR WAIVERS OF 
ANY OF THESE REQUIREMENTS MUST BE ACCOMPANIED BY A LETTER OF JUSTIFICATION.  
THE BOARD OF COUNTY COMMISSIONERS WILL HEAR THE WAIVER REQUEST 
CONCURRENTLY WITH THE APPLICATION.  DENIAL OF THE WAIVER REQUEST SHALL RENDER 
THIS APPLICATION INCOMPLETE AND RESULT IN THE REQUIREMENT FOR A NEW SUBMITTAL 
ACCEPTANCE DATE AND REVIEW PERIOD.  YOUR SIGNATURE BELOW INDICATES 
ACCEPTANCE OF THESE CONDITIONS. 
 

 
 

 
_______________________________________________ 
Owner’s/Applicant’s/Representative’s Signature 
If other than owner’s signature, a letter of consent authorizing the applicant/representative to act 
in owner’s behalf must be included. 
 
 
 
 
Assessor’s Tax Parcel No.  

 

 
 
Location of Subdivision: Township  Range  Section  1/4  
________ 
 

 
Existing Zone:  
 
Proposed Zoning Change: MA No.  Proposed Zone District:  
 
Minimum Lot Size   
 
Owners(s): Name    
  
  

  Email   Telephone  
  
Subdivider(s): Name     
 

Address    
    

       Email   Telephone  
 
Engineer or:    Name   Reg. No  
Surveyor 

Address    
    

      Email ____________________________  Telephone _____________________ 

Date:  Type of Application: 

Lot   Block  Subdivision  
Legal Description and Acreage (attach if necessary):  

Address    

Subdivision Exemption No. 

NOTICE:  All information, including emails, submitted to Pueblo County Department of Planning and 
Development is considered public record and is therefore available for public review. 
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Type of Subdivision  Number of   Area   % of 
    Dwelling Units   (Acres)   Total of Area 

□  Single Family  ___________ _________ __________ 

□  Apartment  ___________   _________  __________ 

□  Multi-Family  ___________   _________  __________ 

□  Condominium  ___________   _________  __________ 

□  Mobile Home  ___________   _________  __________ 

□  Total:   ___________   _________  __________ 

□  Commercial  __N/A______   _________  __________ 

□  Industrial   __N/A______   _________  __________ 

□  Other (Specify)  ___________   _________  __________ 
___________________________________________________________________________ 
 
    Street    _________  ___________ 
    Walkways   _________  ___________ 
    Dedicated School Sites _________  ___________ 
    Reserved School Sites _________  ___________ 
    Dedicated Park Sites _________  ___________ 
    Reserved Park Sites  _________  ___________ 
    Private Open Areas  _________  ___________ 
    Easements   _________  ___________ 
    Other (Specify) 
    ____________________________________________________ 
     
    Total    ________  __________ 
* By Map Measure 

 
Estimated Water Requirements.  gallons/day 
 
Proposed Water Source (s)   
 
Estimated Sewage Disposal Requirement   gallons/day 
 
Proposed Means of Sewage Disposal   
 
 
 

---------(FOLLOWING TO BE COMPLETED BY DEPT. OF PLANNING & DEV.)---------- 
ACTION: 
   Board of County Commissioners 
   Approval  (    ) 
   Denial   (    ) 
   Exemption under C.R.S.  30-28-101 (10) (d)  (    ) 
   Remarks (If exemption, state reason) ____________________________ 

 Date __________________________, 20_____
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SUBDIVISION EXEMPTION CHECKLIST 
(Board of County Commissioners Discretion) 

 
SUBMITTAL CHECKLIST 

THIS CHECKLIST MUST BE INCLUDED WITH YOUR APPLICATION 
ONLY COMPLETE APPLICATION PACKAGES WILL BE ACCEPTED 

 
All submittal materials listed below shall also be submitted electronically, in .pdf or .dwg 

format (as applicable). 
 

 
__________ Water Supply Information Summary Form (Office of State Engineer 

Requirement) Attached 
 

________ Letter of Request (Please follow requested format as shown on page 5) 
 
________ Subdivision Application and Summary Form 
 
________ Subdivision Exemption Plat Prepared to the Standards of a Land Survey 

Plat (2 Folded Copies no larger than 9" x 12") 
  Plat shall be 24” x 36” that contains: 
 
  ________Owner's Statement, Signature-Notarized 
  ________Dedication 
  ________Commissioners' Certificate 
  ________Vicinity Map 
  ________Title With Number 
  ________Subtitle with Section, Township, Range 
  ________Minimum Standards 38-51-106, et. seq. C.R.S. 
  ________Lot Acreage 
  ________Legal Description & Drawing Consistent 
  ________Owner(s) Match Title Work 
  ________All Lot Corners Set or Found 
  ________Acceptance of Dedication (s) 
  ________Mortgage/Interest Holder Signature(s), if applicable 
  ________Signature-Notarized 
  ________GPS if Applicable 
 
 
________  A digital file of the project in .DWG format, (and if applicable), the     
                     drawing should be positioned correctly in Modified State Plane grid   
                    coordinates, with all bearings relative to the State Plane grid Basis     
                   of Bearing. 
 
________ A digital copy of the plat in .PDF (adobe acrobat) format 
 
________ Application Fee  
 
________ Title Commitment on Policy, Attorney's Opinion, or Endorsement with 

Prior Policy:  No Older Than 30 Days From Submittal Date 
  ________Mortgage/Interest Holders 
  ________Requirements for Clear Title 
  ________Exceptions _____ - _____ (Easements, Etc.) 
 
________ Public Improvements and Additional Public Right-of-Way Be Provided as 

Deemed Necessary By The Board of County Commissioners. 
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________ Applicable Impact Fees Be Paid 
   
  ________ Fire Protection Fee Within Fire Service Area (Exempt From 

Fee Shall Be a Lot or Parcel Within The Proposed 
Subdivision Which is Improved With an Inhabitable 
Residence in Standard Condition)... $750 total - $375 prior 
to recordation of plat; $375 at time of zoning authorization 
for a building permit. 

 
  ________ School/Park Fee (Exempt is Lot Which Contains Residence) 
 
  ________ Single-Family . .$171/Dwelling Unit Per Each Lot 
 
  ________ Multi-Family . . . $113/Dwelling Unit Per Each Lot 
 
  ________ Mobile Home . . $ 91/Dwelling  Unit Per Each Lot 
 
 
________ Technical Reports (e.g., Drainage Study) As Deemed Necessary By The 

Board of County Commissioners. 
 
________  Recording Fee for Plat 
 
________ Certificate of Taxes Due (Treasurer's Office) indicating all Prior Years' 

Taxes Have Been Paid in Full Shall Be Submitted A Minimum of 15 Days 
Prior To Consideration By The Board of County Commissioners (1 copy). 

 
________ "Cross-Deeds", If Applicable 
 
________ Recording Fee for Cross-Deeds If Necessary 
 
________ Tie to GPS, If Applicable 
 
________ Boundary and Lot Closure Sheets 
 
________ If Existing Improvements, Submit Supplemental Drawing Depicting 

Improvements with Distances to Boundary/Lot Lines 
 
________ Staff Initials 
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SUBDIVISION EXEMPTION 
SUPPLEMENTAL INFORMATION 

 
The submittal deadline is 2:00 p.m. on the 1st Wednesday of each month.  Complete 
applications will be scheduled before the Board of County Commissioners.  Information on the 
specific hearing dates can be obtained from the Department of Planning and Development or 
online at http://county.pueblo.org/sites/default/files/documents/2015_BCC_PCPCMTGDATES.pdf 

 
Notice of the public meeting (Board of County Commissioners) will be sent to property owners 
whose property abuts or is within three hundred feet (300 ft.) of the exterior boundaries of the 
subject property. 
 
 

GUIDELINE  
FOR A 

“LETTER OF REQUEST” 
 

Where applicable, please provide the following information, in a letter format, to serve as 
a “Letter of Request” for all Department applications: 
 
1. Date of Application. 
2. Owner and Owner’s Representative or Consultant (Addresses, telephone 

numbers, email addresses). 
3. Site location, dimensions and size of property (in feet and acres), and present 

zoning. 
4. Action requested and the reason/purpose for the request. 
5. Existing and proposed facilities, structures, roads, etc. 
6. WAIVER OF ANY REQUIRED INFORMATION/REPORTS AND 

JUSTIFICATION FOR THE WAIVER MUST BE INCLUDED IN THIS LETTER. 
 
 
 
 
 
 
 
 
 
 

http://county.pueblo.org/sites/default/files/documents/2015_BCC_PCPCMTGDATES.pdf�
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NOTICE:  THE PUEBLO BOARD OF COUNTY COMMISSIONERS AND 
THE PUEBLO COUNTY PLANNING COMMISSION ENCOURAGE YOU 
TO TALK WITH YOUR NEIGHBORS REGARDING YOUR PROPOSED 
LAND USE OR ACTIVITY.   
 
As a part of the processing of your land use application, notice of your proposed use or activity 
will be sent to all property owners within three hundred (300) feet of the property, a poster style 
notice will be posted on or near the property and a public notice will be published in the 
newspaper.  The notice will briefly provide the time and date of the Planning Commission and 
Board of County Commissioners (when applicable) meetings or hearings related to your 
request.   
 
The Pueblo Board of County Commissioners and the Pueblo County Planning Commission 
strongly encourage you to meet with the residents/owners in the area prior to these meetings or 
hearings to explain your proposed use or activity and to listen to concerns or suggestions the 
area residents may have.  Such meetings may alleviate many concerns of the area 
residents/owners and may lead to a more efficient public meeting/hearing process. 



 



 
 



 

 



 



 
 


