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How to Submit a Renewal Application for a Liquor License 

 

A direct link to the Pueblo County OpenGov portal is provided on our department website under “APPLY ONLINE” 

Department Website: https://county.pueblo.org/liquor-and-marijuana/liquor-and-marijuana-home 

OpenGov Portal: https://pueblocountyco.portal.opengov.com/ 

Click “Explore” under Liquor, Marijuana and Tobacco Licensing 

 

https://county.pueblo.org/liquor-and-marijuana/liquor-and-marijuana-home
https://pueblocountyco.portal.opengov.com/
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Select the necessary application per the license type and application type. 
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Liquor, Marijuana, and Tobacco Licensing 

LIQUOR: New License Application, License Renewal Application, Transfer of Ownership Application, and Change of Location 
Application for Liquor licenses 

LIQUOR: New License Application, License Renewal Application, Transfer of Ownership Application, and Change of 
Location Application for Liquor licenses 

 

New Liquor applications must be acquired through the State Liquor Enforcement Division website; all information required by 
the State to be submitted with the application is listed on the State application form DR 8404  

Information required through local licensing is listed on the New Liquor License Application Checklist and available on 
our website. Your local application will not be accepted until your state application and fees have been submitted to the 
Colorado Department of Revenue. 

 

https://sbg.colorado.gov/liquor
https://county.pueblo.org/liquor-and-marijuana/liquor-licensing
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Step 1 of 7   

Confirm your contact information 

Ensure your contact information is up-to-date so Licensing staff can get in touch with you if needed. 
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Step 2 of 7  

Location for LIQUOR: New License Application, License Renewal Application, Transfer of Ownership Application, and 
Change of Location Application for Liquor licenses 

PRIMARY LOCATION 

List the main location associated with the record. 
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Step 3 of 7   

License Application 

Fill out form fields requesting the following: Liquor License Type, Application Type, Cabaret License add on, Applying As, 
Business Name, Trade Name, Business Phone Number, Current Pueblo County License Expiration Date, Premise 
Ownership/Rental, Upload of Lease/Deed, Lease Expiration (if Renting), Mailing Address 
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Step 4 of 7 

Authorized representative 

Enter contact information for every individual (owner or manager) that is authorized to represent the business. Pueblo county 
will not release information about your business unless it is to an authorized representative, or as required by law. 
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Step 5 of 7 

Premises/Property Location Information 

Clarify if the property is owned by an LLC or Corporation. Provide address of premise including suite/unit if applicable. 
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Step 6 of 7   

Attachments Note 

On the last screen of the application, you will be asked to upload attachments for review. 
You can drag and drop attachments from your File Explorer to each Upload button. 

I, the applicant, understand that if the information I have provided is inaccurate or the attachments I uploaded do not fulfill the 
original intent of the required document, my application will be rejected. * 
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Step 7 of 7 

Attachments - Include any additional files with your submission. Any box marked "Required" is required to submit your 
application. Please note the maximum allowed file size for any upload is 250 MB. 

• State Retail Application DR8400 (https://sbg.colorado.gov/liquor-forms-by-number/title) 
• Proof of Possession of the Premises (deed, lease, etc.) and Assessor’s Parcel Number 
• Business Certificate of Good Standing (Issued within 30 days of submission) 
• Diagram  

‗.Diagram.of.the.entire.building.with.areas.that.alcohol.will.be.allowed.outlined.in.red¡.If.alcohol.will.be.allowed.outdoors.the.outdoor.area.should.be.included.in.
the.redlined.area¡.Note¿.all.areas.that.alcohol.will.be.allowed.must.be.contiguous¡ 
‗.Alcohol.storage.areas.including.refrigerators―freezers?.if.alcohol.will.be.stored.anywhere.other.than.service.stations¡ 
‗.Point(s).of.sale.for.alcohol?.including.ticket.sales.if.alcohol.is.provided.free.of.charge¡ 
‗.All.ingress.and.egress.from.the.area.alcohol.will.be.allowed¡ 
‗.A.north.arrow¡ 
‗.Building.dimensions¡ 
‗.Business.name―DBA?.Address.™ .License.number 
‗.Labels.for.all.nearby.streets.(at.least.one.street.needs.to.be.labelled.to.help.orient.the.diagram)¡  

• Individuals with 10% or more ownership must also complete DR 8404-I and copy of ID(s); also needed if Manager is not owner of Hotel and 
Restaurant or Tavern Licenses. 
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Last Step 

Confirm your submission 

Ensure you've filled everything completely and accurately, then click "Confirm and Submit" below. 
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Last Step (CONTINUED) 

Confirm your submission 

Ensure you've filled everything completely and accurately, then click "Confirm and Submit" below. 
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Payment 

Once you have submitted your application and have received an official application number (example: LIQ-29-29) your 
amount owed will automatically generate based on the State fee sheet per your county jurisdiction, license type and 
application type. (Please.note?.the.fee.shown.below.is.an.example¡.Fee.amounts.are.listed.on.the.State"s.Fee.sheet.provided.on.
our.departments.website.and.the.States.website) 
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Request for Changes 

Please be aware that if any submitted documents are incomplete or require updates after staff review, licensing staff will issue 
an official “Change Request” with a specific deadline. You will receive an automated notification for this request via the email 
address connected to your OpenGov account. It is the applicant’s responsibility to monitor their account/applications 
diligently and respond to all requests promptly, as failure to submit changes by the specified deadline may result in your 
application being removed and or moved to a future Liquor & Marijuana Licensing Board agenda for approval. When you open 
the request in OpenGov, any fields or attachments requiring attention will be highlighted for you to remedy. If an attachment is 
requested, please ensure it is uploaded directly into the specific highlighted area. For.a.detailed.walkthrough.of.this.process?.
please.refer.to.our.»How.to.Remedy.a.Change.Request‹ .guide¡ 

 


